NetStorage from Home
Shortcut Card

To Log onto NetStorage

1. Log onto the Internet from any PC.

2. Go to the following website:
www.rockwallisd.com

3. Scroll down the RISD Homepage until you
see the GroupWise button.
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4. Click the GroupWise button.
5. Click the link to NetStorage from Home.

Web Services :

Select a service and a language
=] Gof

@ Copyright 1993-2001 Movell, Inc. &ll rights rezerved

GroupWise WebAccess: I English

I]gl MetStorage from Home

]gl MetStorage within DistHct

6. You may receive a Security Alert dialog box.
Click the OK button.

]
You are about to view pages over a secure connection.

Ay infarmation pau exchange with thiz site cannot be:
viewed by anyone elze on the Web.

™ In the future, do not show thiz warming

ore Info
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7. You will receive another Security Alert dialog
box. Click the Yes button.

Security Alert |

ri‘; Information you exchange with this site cannot be viewed or
?. changed by others. Howewver, there iz a problem with the site's
* zecurty certificate.

& The zecurity certificate was izsued by a company pou have
nok chosen to trust. View the certificate to determine whether
pou want ko trust the certifving authority.

o The zecurity certificate date is valid.

The name on the security certificate iz invalid or does not
match the name of the site

Do you want to proceed?

Wiew Certificate |

8. Log onto NetStorage using full context and
your Novell Password:
EX: .USERNAME.CAMPUS.ROCKWALL

Connect to 10.0.200.6

P

TRty

A
RWISD
User name: .username. campus. rockwall hd
Password: sessssnne

[Jremember my password

[ Ok H Cancel ]

9. When you've logged onto the server, you will
see a folder list along the left-hand pane of
the window. When you click on a folder, the
contents of that folder will be displayed in the
main window.

NetStorage

User: .dfisher.Cain.Rockwall Location: fMetStorage

Folders {File  Edit
=Tt Storage Name
1 Home@RWISD [0 Home@RyylsD
5 iFolder 1 iFolder
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5 Drivel@VOL1 [ Drivel@wOL1
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NetStorage from Home
Shortcut Card

To Download a File: 3. An Uploading File dialog box will appear.
1. Find the file you want to download and double ~_ Click the Browse... button.
click on the file. 3 Uploading File - Microsoft Internet Explorer
2. From the File Download dialog box, click the RS
Save button. Enter the file you wish to upload or click the Browse button to select one.

= ile: Browse.
File Download x| File: (Browse. ]
Mote that the following ilegal filename characters

will be removed Trom uploaded files: % ¢ £ 7" <> |

y Some filez can harm your computer. | the file infarmation belows

9
\—“/ looks suspicious, or you do nat fully trust the source, do not open or
zave this file.

File name: ...Helper_Challenge Words.xls

File type:  Microsoft Excel Worksheet &] Done & % Local intranet

4. When the Choose File dialog box appears,
find to the file you want.

Frarm: 10.0,200.6

Wwiould wou like to open the file or save it to your computer? . . . . .
. e I i I 5. Click the file once to select it (highlight) and
Open Cancel More [nfo .
= = then click the Open button.
V¥ Always ask before opening this type of file - -
Choose file @
3. Choose a place to store the file on your PC Lok B Destiop Jdoedrm
. A (L3rty Documents
and click the Save button. e} ﬁﬂi
ly Recen Iy Mebwork Places
Save As Ex D”E%““ %ncrobatgeader s
Save jri: @ Diesktop w Q F £F G- Des;«:lop A
N ur]\Mv Doruments!
% My Computer |
glgciff;?; ‘3M; NetwporkPIaces - D‘ojnants
G .
Desktop My Computer

My Dacuments My Network  File name: |5 ample Document | Open

Places

B Files of type: [l Files () = Cancel
My Conpute 6. When the Uploading File dialog box
@)  reone ooy e i v reappears, the file path for the file you've just
My Metwork | Save a5 type: Microsoft word Document v added Wl” appear in the Flle fleld
NOte: Donlt Change the name Of the file if you 2 Uploading File - Microsoft Internet Explorer
place on uploading it back to the server. TR
NOte TO WOI‘k On the f||e' m|n|m|ze the Enter the file wou wish to upload or click the Browse button to select one.
NetStorage window. Find the file you've just e

will be remeved from uploaded files: \ /

downloaded and double click to open and edit or
add to the document.

To Upload a File: P P
1. Make sure you have save_d the document you 7. Click the Upload button.
are working on and have it closed.
2. From the NetStorage window, choose File,
Upload.

Log Out of NetStorage

1. When you are finished working in NetStorage,
click the Logout button.
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